
Notice of Retirement 
 
 
 
 
Date _________________________________________________________________________ 
 
 
 
To Whom It May Concern: 
 
 
With this letter, I, _______________________________________________________________, 

am notifying Hiland Dairy Foods Company of my intention to Voluntarily Retire.  I may take 

vacation time prior to an official retirement date; however, my last day worked will be ________ 

______________________________________________________________________________ 
 
 
 
 
Employee Signature:_____________________________________________________________ 
 
Date: _________________________________________________________________________ 
 
 
 
 
Witnessed By: __________________________________________________________________ 
 
Date: _________________________________________________________________________ 
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Age at retirement________________________________________________________________ 
 
Years of service at retirement ______________________________________________________ 
 
Name_________________________________________________________________________ 
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